MINUTES OF ANNUAL MEETING

OF

BOARD OF DIRECTORS

OF
[COMPANY], INC.
The annual meeting of the Board of Directors of the above-named Corporation was held at:

Date:  ____________________________
Time:  ____________________________
Place:  ____________________________
The following Directors were present and constituted a quorum:


____________________________

____________________________


____________________________

____________________________


____________________________

____________________________


The meeting was called to order by ________________________________________.  Upon motion duly made and seconded that ______________________________was elected Chairperson and __________________________________ elected as Secretary.


The Secretary presented and read a waiver of the time, place and purpose of the meeting, signed by all the directors, which was ordered filed.


The Secretary read the minutes of the preceding meeting of the Board of Directors, held on ________________________, _______, which was then adopted.


The President of the Corporation reported on the business and affairs of the Corporation generally.


The Treasure of the Corporation reported on the financial affairs of the Corporation.


The Secretary of the Corporation then presented his report.


The Secretary of the Corporation stated that resignations of the following persons as officers of the Corporation had been presented:


_____________________________


_____________________________


_____________________________

On resolution duly made and seconded, the following resolution was unanimously adopted:


RESOLVED, that the resignation of the forenamed persons as officers of the Corporation, be accepted, effective immediately.


The Chairperson stated that the following persons were designated by management to serve as officers of the Corporation for the ensuing year and until their successors are elected and qualify:


President:          _________________________________



Vice President:  _________________________________


Treasurer:          _________________________________


Secretary:           _________________________________


Upon a motion duly made and seconded, the following resolution was unanimously adopted:


RESOLVED, that each of the forenamed persons be and are hereby elected to the office set opposite (his/her) name, to assume their duties and responsibilities fixed by the Bylaws or by the Board of Directors, from time to time.


There being no further business to come before the meeting, upon motion duly made, seconded and unanimously adopted, the meeting was adjourned.







_______________________________________







                               Secretary

Attest:

Board of Directors

_____________________________________

_____________________________________

_____________________________________

[COMPANY]
MINUTES OF ANNUAL MEETING OF DIRECTORS

[MONTH DAY, YEAR]
The annual meeting of the board of directors of [COMPANY], INC. was held at the corporate office of the company in ______________, on _____, ___________, 20___, immediately following the annual meeting of the shareholders, and pursuant to due call and notice.  All of the directors were present in person. ______________________, representing the corporation’s outside auditors, and ______________________, corporate legal counsel, were also present by invitation of the chairman, ______________________ who presided at the meeting.

On motion duly made and seconded, the directors approved and ratified the following persons to maintain the offices set forth opposite their respective names until the next annual meeting of the board of directors or until their respective successors have been duly appointed and qualified or until their earlier retirement, removal, or resignation:

[OFFICER]



President and Chief Executive Officer

[OFFICER]



Secretary/Treasurer

[OFFICER]



Vice President
On motion duly made and seconded, the directors approved that the following monthly salaries (exclusive of commissions) shall remain unchanged for the officers of the corporation until further action of the directors:

[OFFICER], President




$[AMOUNT]
[OFFICER], Secretary/Treasurer



$[AMOUNT]
[OFFICER], VP





$[AMOUNT]
On motion duly made and seconded, the directors approved and ratified all of the actions taken by the officers of the corporation during the fiscal year ended April 30, 20___, as reflected on the books and records of the corporation.
There being no further business to come before the directors, the meeting was adjourned.
______________________________

[SECRETARY], Secretary

ATTEST:

_______________________________

[CHAIRMAN], Chairman
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